
Module 1 Managing Self at Work

Purpose Prepare the participants to manage themselves at work 

Objective Build capability to: 

Communicate clearly

Adapt to a given situation

 Apply critical thinking 

 Handle conflicts 

Apply Work Ethics
Duration 12 hrs

Topic Sub Topic 

Non_Verbal Communciation

Listening Skills

Building Confidence

Adaptability & CreativityBeing Adaptable 

Applying Creativity

Critical Thinking Decision Making

CollaborationConflict Management

Workplace Ethics & BehaviourWork Ethics

Social Distancing - the new normal

Self-learning Assignments 

Module 2 Preparing Self

Purpose
Prepare the participants to face an interview by introducing them 

to relevant skills
Build capability to:

Manage self

Prepare resume

Face an interview
Duration 12 hrs

Socio-emotional SkillsUnderstanding emotions and relationships

Respecting Others

Resilience

Digital Skills Simple productivity tools available on the mobile

Internet & Search Engines

Communication via emails 

E-commerce & E-banking 

Internet Ethics & Safe Digital Transactions 

Objective

Connect With Work (CWW)

Module 1 : Managing Self

Module 2: Preparing Self

Communication 



Computer Literacy - Introduction to Word processor, spreadsheet and 

presentations 

Making the First Impression 

Resume Building 

Interview Skills

Mock Interviews

Interview Preparedness 
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Sr. No Candidate Name Education Mobile No. 

1 Ambhore Harshad Ajay T.Y. Bcom 9167184412 

2 Beloshe Neha Vilas T.Y. Bcom 9867427060 

3 Beloshe Ravina Shivaji T.Y. Bcom 9769350286 

4 Dhanavade Rutuja Dharmendra T.Y. Bcom 9892661327 

5 Dhanawade Amay Santosh T.Y. Bcom 9324412028 

6 Kavale Vikas Ganesh T.Y. Bcom 7208274991 

7 Khopade Ananksha Kisan T.Y. Bcom 7304753114 

8 Sanas Omkar Haribhau T.Y. Bcom 9021299110 

9 Sankpal Komal Kondiba T.Y. Bcom 9082417225 

10 Salvi Shruti Vijay T.Y. B.A 8108390723 

11 Samel Supriya Shashikant T.Y. B.A 8879878513 

12 Sandhyan Diksha Madhav T.Y. B.A 9029160030 

13 Yadav Srushti Ramchandra T.Y. B.A 9967107413 

14 Bhoir Tanmay Arun T.Y. B.A 8355927496 

15 Kale Kanchan Arun T.Y. B.A 8850247301 

16 Dhurve Aaditya Vijay T.Y. B.A 8369145420 

17 Dhurve Rohan Ramesh T.Y. B.A 8652583110 

18 Sable Manjiri Jitendra T.Y. B.Sc ( IT ) 9920446172 

19 Pansare Aarti Khandu T.Y. B.Sc ( IT ) 8928768476 

20 Nawale Sanika Rajendra T.Y. B.Sc ( IT ) 9359747682 



 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 






















